FIRE WATCH POLICY

Effective Date:    May/2016
Policy: To establish a process for fire safety in the event that the fire protection system fails or is not operating (includes service being performed on system).  
Policy Specifications:

1. When the fire protection system fails including the sprinkler system and fire alarm system, areas under construction, and with any interference of emergency exits. Fire watch will be initiated if the system is out of service for 10 hours in a 24 hour period. Fire watch shall be continued until the fire alarm system has been returned to service.
2. The administrator or designee shall notify local State Board of Health and the local fire department that a fire watch is established, when a required fire alarm system is out of service for more than 4 hours in a 24 hours period. The administrator shall inform the local State Board of Health when the main fire protection system is once again functional.

3.  A prominent sign shall be posted at the nurses’ station(s) and all entrances or exits alerting the facility is on fire watch.
4. The fire department 911 number shall be posted on the sign referenced in #2.  In addition, the facility shall include the non-emergency number to the local fire department.
5. A brief in-service for all staff shall be conducted at the beginning of each shift to inform staff of the situation and to review fire plan procedures.

6. The facility shall provide at least one staff member to conduct fire watch who will be dedicated to conducting fire watch only; no other duties will be assigned to the staff member (s) assigned to fire watch.

a. The staff member(s) shall make a complete tour of the facility including but not limited to all resident rooms, offices, storage rooms, boiler rooms, laundry rooms, utility rooms, and so on, continuously during the fire watch.

b. Areas of emphasis during the tour shall include (not all inclusive):

i. Evaluation for fire or smoke conditions

ii. Exit passages are kept clear

iii. Stairway and hazardous area doors kept closed

iv. Smoking policies strictly enforced

v. Smoke and fire separation wall doors kept closed

c. Staff members on fire watch shall record name and time on a log sheet after completion of tour.

7. The facility administrator or designee shall notify the fire department immediately of the facility being on fire watch.

8. The administrator shall inform the fire department when the main fire protection system is once again functional.

9. In the event that the local authorities impose additional watch requirements, the administrator will contact the regional administrator.

ATTENTION
THE FACILITY IS ON FIRE WATCH

PLEASE CALL 911 IF SMOKE OR A FIRE IS OBSERVED.
THE FIRE DEPARTMENT’S 

NON-EMERGENCY NUMBER IS:

______________________
