Facility Procedure

Title:  Resident Immunization Program                                   Date:  August 2012

Responsibility:  Infection Control Nurse or designee

Supplies Needed:  Binder (to contain all Resident Immunization Program Documents)

Procedure Documents Required:
1. Informed Consent For Vaccinations (Influenza & Pneumococcal)

2. Influenza Vaccine Log

3. Pneumococcal Vaccine Log

4. Resident Education Flu Prevention Handout

5. Flu-Symptoms Education Handout

6. Authorized Legal Representative Immunization Program Notification Letter

7. Record of TB/Chest X-rays & Immunizations

8. CDC Instructional Materials on Influenza Vaccination

9. CDC Instructional Materials on Pneumococcal Vaccination

Procedure:
1. The appointed Immunization Coordinator will conduct an audit of all current resident records to determine the last immunization date for Pneumococcal Vaccination between August 15th and August 31st to identify the segment of current residents eligible for pneumococcal immunization. (NOTE – no audit is required to determine eligibility for influenza immunization as these vaccinations are provided annually.)

2. The Immunization Coordinator will compile a list of all residents eligible for pneumococcal vaccinations and file this list in the Master Immunization Binder created by the facility to maintain a centralized location for all documents associated with the annual Program.

3. The Immunization Coordinator will create a schedule to both educate and secure informed consent from residents for influenza vaccination and those eligible for pneumococcal immunization (see #2) by entering the resident names on the Influenza Vaccine and Pneumococcal Logs as appropriate.

4. The Immunization Coordinator will compile a list of residents unable to be educated or to provide informed consent for the immunizations and will prepare the Authorized Legal Representative Notification Letter, the Informed Consent for Vaccinations and the CDC Instructional Materials to forward to the resident’s legal representative that will indicate the date on which this information was provided to the legal representatives.

5. The Immunization Coordinator will meet the Director of Nursing to determine what staff members will be responsible for resident education and completion of the Vaccinations Consent as well as for routing the information to resident legal representatives, if these duties will be performed by other than the Coordinator.

6. The Immunization Coordinator will enter the date education is provided to each resident as well as the date consent is obtained to administer either or both immunizations OR the date either or both immunizations are declined on the respective vaccine logs.

7. The Immunization Coordinator will route one copy of the signed consent to the Director of Nursing to identify those residents for whom a physician order is required and another to the Health Information Management Coordinator (HIMC) for uploading into the “Documents” section of the resident’s digital record or to be filed in the resident’s record on the nursing unit, filing the original consent forms in the Master Immunization Binder.

8. The Immunization Coordinator will enter the date and injection site of vaccines administered on the respective vaccine logs, also including vaccine type and vial lot number.

9. The Immunization Coordinator will update either the orders in the resident’s electronic record or the resident’s Record of TB/Chest X-rays and Immunizations, in those facilities not currently using an electronic system to include the date the influenza and/or pneumococcal vaccines were provided.  (NOTE – in those facilities maintaining resident electronic records, the system “Observation” entitled “Other Clinical Observations – Influenza/Pneumococcal Immunization” must be completed as well).

