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HAZARD COMMUNICATION STANDARD POLICY
Effective Date: *

Policy:  Is the policy of this facility that a written hazard communication program will be implemented and maintained.
Policy Specifications:  To reduce the incidence of chemically related occupational illnesses and injuries in the facility.
Responsibility:  Administrator, Department Directors, All Personnel
Standards: 

1. The facility shall ensure adequate space and storage is made available to effectively contain or separate hazardous waste, chemicals or other materials from other areas of the facility.

2. All facility personnel shall be informed of hazardous chemicals used in the facility by the following methods:

a. Posted materials

b. Initial orientation

c. In-service at least annually

d. Container labels

e. Material Safety Data Sheets

f. Chemical Inventory Records – Departmental

3. The “Materials Safety Data Sheet” shall be used to verify the chemical name and hazard warning. No product shall be purchased or used that requires a “MSDS” unless the Materials Safety Data Sheet is provided.

4. Each department shall maintain a current inventory list of chemical hazards and the Materials Safety Data Sheet which is accessible to each employee.

5. A binder, available to all staff, shall be located at the nurse’s station which includes a copy of each department’s chemical inventory list and a copy of the Materials Safety Data Sheet.

6. Individual department heads shall be responsible for requesting the Materials Safety Data Sheet for any chemical which is considered hazardous and for maintaining current accurate information in the departmental manual and a master manual maintained at the nurse’s station.

7. The Maintenance Director shall maintain documentation for the handling of hazardous waste and other materials.
8. Department heads shall assure each employee or outside provider is initially oriented and safety practices including the use of chemicals and their physical and health hazards.

9. In the event an employee performs a non-routine procedure, departmental supervisors shall be responsible for assuring employees are trained in the use of hazardous chemicals.

10. Employee training shall include:

a. Location of chemical inventory lists

b. Location and use of the Materials Safety Data Sheet

c. Methods and observations that may be used to detect the presence or release of hazardous chemicals:

i) Visual appearance

ii) Odor of hazardous chemical

iii) Monitoring devices, as applicable

d. Physical and health hazards of chemicals in the work area

e. Protective/Precautionary Measures:

i) Use of protective clothing

ii) Work practices/safe handling

iii) Emergency procedures open (exposure, spills, leaks, etc.)

· First Aid

· Incident Report

· Other

f. Explanation of labeling system

g. Proof of in-service on the Hazard Communication Program will be maintained an employee in-service records

11. When chemical agents are mixed by a facility staff member, they are responsible for assuring the containers are labeled, initialed and dated on the date of preparation. The label shall contain at a minimum:

a. Name of the hazardous chemical

b. Hazard warnings

c. Precautionary measures

d. Initials of the individual who prepared the mix

e. Date of the mix

f. Dilution rate

12. When hazardous waste or other materials are handled by facility personnel, they are responsible to follow all policies and procedures. (See Infection Control Manual)

13. Container labels and other forms of warnings shall be legible, and written in English and prominently displayed on the container. When available, manufacturer’s labels may be used with the date of preparation added by the individual who prepared the solution.
14. Environmental rounds shall be conducted by the Administrator and Department Directors to ensure compliance with the facilities policy and procedures, including container labeling requirements.

15. Each department head is responsible for:

a. Assuring proper and required equipment and protective devices are available

b. Assuring that appropriate training has been conducted prior to allowing an employee to work with hazardous equipment or chemicals

c. Supervising employee safe use, handling and disposal of hazardous materials

d. Counseling and/or disciplining employees when unsafe practices or conditions are observed and reported

e. Assuring areas, carts, medication carts, supplies, sharps containers, hazardous waste including alcohol hand gel is secured at all times

16. Each employee is responsible for complying with the following:

a. Following all policies, procedures, rules and regulations

b. Reporting all hazardous conditions to the supervisor

c. Wearing and using prescribed protective equipment

d. Reporting all job-related injuries or illness to the supervisor and seeking treatment promptly

e. Refraining from tasks and equipment without proper instruction and authorization

17. Whenever new chemicals are introduced or a change occurs, the items shall be added to the Hazardous Chemical List and affected employees informed.

18. Accident/Incident Reports shall be generated in the event of an employee, visitor, or resident injury or illness associated with hazardous materials. (See Accident/Incident Policy)

19. The Safety Committee, shall be responsible for reviewing and approving the Hazard Communication Program and investigating reported accidents and incidents.

20. The Quality Assurance Committee shall annually evaluate the overall scope of the Hazardous Materials and Waste Management Program and its implementation.
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