HAZARDOUS CHEMICAL RECEIPT POLICY

Effective Date: February 2014
Policy:

To establish safety guidelines for the receipt of hazardous chemicals to assure that new chemicals will not be brought into the facility until employees receive training in the use of the chemicals and any hazards associated with them.

Policy Specifications:

1. Before any new chemical is put into use, a product review will be made by the Department Head or Human Resources Director to determine if the chemical contains a hazard for which employee training has not been previously conducted.

2. If it is determined that such training has not been conducted, the following additional areas will be reviewed prior to product use or storage on facility premises:

a. The Safety Data Sheet (SDS);
b. Information relative to new hazard(s);
c. Procedures for the safe use of the chemical;
d. The personal protective equipment to be used;
e. The procedures involved in the event of a spill;
f. Any additional information to ensure that the chemical is handled, used, and stored properly.

3. When new chemicals are received, the Safety Officer/Designee will inspect the manufacturer’s label for completeness and appropriateness.  If a product label is not present, the chemical will not be used until appropriate labeling instructions have been obtained.

4. Policies and procedures governing the labeling of containers will be as outlined in the policy entitled “Hazard Communication Standard Policy.”

