V.I.P. / VISITOR WITH HIGH LEVEL 

OF SECURITY POLICY

Effective Date: February 2014
Policy:

To establish security measures to provide a safe environment for VIP/Special Guests with high level of security.
Policy Specifications:

1. Facility management will notify employees immediately when informed of pending visit from VIP/special guests.

2. The facility shall comply with security needs per visitor’s security staff.
3. Prior to entering the building, VIP/Special Guests must provide proper identification. VIP/Special Guests will be allowed to enter through the front door only.

4. Entrance door will be monitored by facility or security personnel. All doors of egress from the facility will be secured. A staff member will be placed at each door of egress for security purposes. All windows will remain secure.
5. Upon entering and leaving, VIP/Special Guests will be requested to sign in and out of the facility visitor’s log.
6. All staff will wear their required identification badges. Administrator will provide temporary badges for VIP/Special Guests staff as needed.
7. An area will be provided for visitors and media/press where visiting can take place unobstructed.

8. VIP/Special Guests will be accompanied by the administration staff/designee while in the facility.

9. All press releases will be given by the Administrator/designee only.

10. Human and vehicle traffic will be monitored and controlled with the assistance of local police.
