Hand Off Communications Project Access Overview

1. Staff with TST Hand Off Communications access will see a new Targeted Solutions Home
page.
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2. Onthe My Projects page, staff can start a new project using the “New Project” button or
can request access to Hand Off Communication projects they want to join by clicking on the
“My Organization’s Projects” link.
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‘Welcome to the TST's Hand Off Communications tool. If you would like to create a new project, please click on “Mew Project” below. If you would like to
request access to one of your organization's projects already in progress, please click on the "My Organization's Projects” link, find your desired project,
and click on "Request Access™.
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3. By requesting access to a project, an email will be sent to that project’s Team Lead.
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If you would like to request access to one of your organization's projects, find your desired project and click on “Request Access®
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4. The project Team Lead selects a security role and accepts the request to join the project.
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Team Members Requests

The people listed in this section have requested access to this project. If you feel they are valid users, simply select a security role for them (Lead or
Member) and click the check mark on the right. If you feel they should not have access to your project, you may deny the request by clicking the X.

Last Name Email Security Roles Date Requested

John Bublic jpublic@hygisne.nat Team Member - 9/12/2013 ‘.

5. Once the request is accepted, the requestor is listed as a Team Member.
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Add / Update Team Members

This section lists people who have access to your project and allows you to invite others. To invite others, enter their first and last name, and their
email address. Then select a Security Role for them and click Send Invitation. Their Security Role controls what they have access to do and see. Read
more about access levels in Page Help.
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6. The project now appears on the requestor’s My Projects page.
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