SAFETY COMMITTEE MEETING MINUTES

Facility:________________________

Meeting Date/Time:_______________

Attendees:___________________________________________________________________________________________________________________________________________________________________________________________________

	Agenda Item
	Discussion & Problem I.D.
	Action Required
	By Whom
	By When

	1. Review of last   month’s minutes


	
	
	
	

	2. Employee Accident/OSHA Report Review (Review monthly incident report. Investigate trends/causes
	
	
	
	

	3. Monthly Inspection Audits
	
	
	
	

	4. Review Fire/Disaster Drill Results
	
	
	
	

	5. Safety Awareness Training
	
	
	
	

	6. Any new products brought into facility this month (MSDS sheet available and in books)
	
	
	
	

	7. Review the 7 management plans for any deficiencies, problems, failures and user errors 
	
	
	
	

	8. Any hazard or recall reports this month
	
	
	
	

	9. Discuss any new/updated policies related to safety/disaster. Are they part of the appropriate policy binder(s)
	
	
	
	

	10. At minimum, every January and June conduct environmental tours in resident care areas to evaluate risk.

	
	
	
	

	11. Annually, every December, conduct environmental tours in nonresident care areas to evaluate risks
	
	
	
	

	12. Annually, every November, review management plans and self-assessment
	
	
	
	

	13. Annually, every February, review floor plan for accuracy
	
	
	
	


