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Policy and Procedures 
Of Primary and Alternative Means of Communications

As part of its Emergency Preparedness plan this facility maintains Primary and Alternative means of communicating with the following:

· Facility Staff
· Federal, State, and local emergency management agencies


1. As part of the Application Process for employment phone numbers (primary and secondary) are collected and stored in Human Resources.  These numbers may also be shared with the Administrator, Department Heads of the respected employee. Employees will identify their preference of primary and secondary contact numbers. In initiating the Emergency Preparedness plan telephone calls may be utilized as well as texting may be used as an alternative method.  

2.  The facility has the required the Federal, State and local Emergency Management agencies telephone numbers as the primary means of communication.  Email system will be used an alternative method of communication to these agencies as well as the web portal of The Indiana Department of Public Health.

3. For internal communication when phone systems are out of service the facility utilize battery operated walkie talkie units.   

4. These telephone numbers and email addresses will be updated and reviewed annually.     
 


